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DISCLAIMER:  This handout is intended to provide accurate, general information regarding legal rights relating  
to Unlawful Detainer in California. Because laws and legal procedures are subject to frequent change and  
differing interpretations, LSNC cannot ensure the information in this fact sheet is current nor be responsible  
for any use to which it is put. This is not legal advice. Do not rely on this information without consulting an  
attorney or the appropriate agency about your rights in your particular situation. This information is current  
as of the date of publication, June 2021. 
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FORMS WITH INSTRUCTIONS 

 
Blank forms are clipped to this packet. 
 
TO DO: 
  

- Get the papers you were served – the Summons and Complaint and the Mandatory Cover 
Sheet and Supplemental Allegations forms. You will need information from these papers to 
fill out your own forms. 

- Use the Blank Forms at the end of this packet to prepare your Fee Waiver and Order on Fee 
Waiver. If you want to view the blank forms in a separate window or tab, you can click here. 

- Start filling out your papers now. 
- Read the “Forms with Instructions” section of this packet. There are pictures of the forms 

included in the instructions. These pictures have additional information and tips to help 
you fill out your own Answer. 

 
Some of the pictures of the forms tell you what to write in the fillable boxes or what box to  
check. 
 

 
 
Other pictures give you tips, like how to know which attachment pages should be counted.  
 

 
 

 
REMEMBER: Type or print neatly in black or blue ink only! 
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INSTRUCTIONS: REQUEST TO WAIVE COURT FEES (FW-001) 
 
Fill out the numbered parts of the blank Fee Waiver form clipped to this packet by:  

- Following the instructions below and  
- Using the pictures of the forms with notes on them as a guide. 

 
Page 1 
 
Use the guide on the attached page to complete the Fee Waiver. If you do not file a completed 
Fee Waiver, you may have to pay a filing fee when you file your Answer. 
 
Each defendant must fill out and file their own Fee Waiver and Order on Fee Waiver even if 
each defendant signed the same Answer.   
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Item 5: Why are you asking the court to waive your court fees?  
 

a. If you receive Medi-Cal, Food Stamps, or any other benefit listed under section 5a., check 
box 5a. and place a check in the box of ALL benefits you receive.  **Note:  Only check “IHSS” 
if you are receiving the services of an IHSS worker.   

 

 
If you checked box 5a., go to the bottom of Page 1 and sign and date the form. The form is now 
complete.  
 

If you do not receive any benefits listed, go to step 5b and please keep reading. 
 

b.  Look at the chart for family size and family income.  If your gross monthly income (before 
taxes and deductions) of your family is less than the amount listed for your family size, 
check box 5b.   

You need to 
complete items 
7, 8, and 9 on 
Page 2 of the 
form. 
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If the income of your family is more than the amount listed for your family size, go to step 5c. 
 

c.  If you do not receive any of the benefits listed in 5a., and the gross monthly income of your 
family is more than the amounts listed in 5b. for your family size, you will need to prove to 
the court that there is not enough income to pay for your household’s basic needs and the 
court fees.  Check box 5c. and check the box to tell the court you want to waive all court 
fees, some of the court fees, or make payments over time.   

 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Make sure you sign the bottom of page 1. Date the form, print your name where indicated on 
the left side, and sign your name on the right side. 
 

 
  

You need to 
complete items 
7, 8, 9, and 10 
on page 2 of 
the form. 
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INSTRUCTIONS: ORDER ON COURT FEE WAIVER (FW-003) 
 
Fill out the numbered parts of the blank Order on Court Fee Waiver form clipped to this packet by:  

- Following the instructions below and  
- Using the pictures of the forms with notes on them as a guide. 

 

PAGE 1 
 
Use the guide on the attached page to complete the Order on Court Fee Waiver. Each 
defendant must fill out and file their own Fee Waiver and Order on Fee Waiver.   
 
Fill out only Items 1, 2, and 3. You do not fill out Section 4. 
 

 
 

PAGES 2 AND 39 
- Write your name where indicated at the top of the page.  
- Write the case number where indicated at the top of the page.   
- DO NOT FILL OUT ANY OTHER INFORMATION ON THE FW-003.  

 
File the original and one copy of both the Fee Waiver and Order on Fee Waiver with your Answer 
and Proof of Service. Do not serve the Fee Waiver or Order on Fee Waiver to your landlord or 
landlord’s attorney.  
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